Comcare

GUIDE TO USING THE CERTIFICATE OF
CAPACITY IN BEST PRACTICE

Step 1

User left click on *Open word processor (button) in ‘Bp Premier’
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Step 2
User left click on ‘Temﬁlates ﬁmenu item; in BE Premier Word Processor Untitled’
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Step 3




Step 4

User left click on ‘Use template (menu item)’
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Step 5

User left click on *Open (button)’ in *‘Word Processor templates’

OF] (O Custom O Suppiied [ include all states

Template name Alusers  Type A
Yes Supplied

ACT Cerificate of Capacity Yes Supplied
ACT Worker"s Comp Medical Certificate Yes Supplied
ADF Post-discharge GP Health A Yes Supplied
Abed Heatth Referral - Chronic & Complex Yes Supplied
Asthma Action Plan Yes Supplied
Asthma Action Plan Yes Custom
Asthma referral template Yes Supplied
ATS| Allied Health Refemal form Yes Supplied
ATS| Health Assessment, 15-54 Yes Supplied
ATS| Health assessmert, 55+ Yes Supplied
ATS| Health Assessment, Child Yes Supplied
AUS GOV Heanng Services Medical Cedfficate Yes Supplied
Austrabian Heanng - Medical Cenficate Yes Supplied
Australian Hearing refemal Yes Supplied
BOC - Sleep Refemal Yes Supplied
Bowel Cancer Screening Program Yes Supplied
Care Plan Yes Supplied
Case Conference Yes Supplied
Centrelink Medical Cedficate Yes Supplied smmaem T F—
Chidhood kmmunisation Exemption form Yes Supplied R 3 sz ] B3 | |
COMCARE Cetfficate Of Capacty Yes Supplied
o/ P v Medical A Yes S “‘ ed v BT SE— . . X |

| Renametempiste | | Deletetemplate |
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Step 6

User keyboard input on ‘Select patient (dialog)’ in ‘Select patient’

Bp Premier Word Processor - Untitled
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Step 7

User left click on ‘Select patient (dialog)’ in ‘Select patient’
j&ﬂﬁﬁﬁﬁﬁw:rﬂm

b Gl W el Frera Tdde Tamapde (hiGe ey

5_‘:‘*DJHEEJ OB L] -t=ﬁ'rtl+ll- s [ —
LI e b T Wt e ST T T T e P e B P P B PR T P P BT I L
hhﬂ#-rhﬂlwllklr#




Step 8

User left click on ‘Select (button)’ in ‘Select patient’
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Step 9

User left click on ‘Next > (button)’ in *ACT Certificate of Capacity’
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Step 10

User left click on ‘Insert (button)’ in ‘ACT Certificate of Capacity’
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Step 11

User left click on ‘Steps Recorder’ - Recording Now (button)’
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