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Employee statement
Instructions
[bookmark: _Toc206595556]You can use this employee statement template to provide extra information about your claim. 

To submit, either:
· upload it with your online claim form
· attach it to your printed claim form
· if you have already submitted your claim and your claims manager has asked you for an employee statement, email it to general.enquiries@comcare.gov.au.
For more information about employee statements, see Providing an employee statement.

[bookmark: _Toc206595557]Your details
Name:	Click or tap here to enter text.			
Date of statement: Click or tap to enter a date.
Claim number (if known): Click or tap here to enter text.
Timeline of events
	Date and time
	People involved (Provide names and, if applicable, job positions.)
	What happened? 
(Describe the event, where it took place, and how it relates to your injury or illness.)
	Evidence 
(List and attach any available evidence.)

	Example: 
12 August 2026, about 1pm
	Example: 
Natalija Pavylshyn, manager,  Idris Ali, admin assistant
	Example:
I was in the kitchen with Natalija and Idris and I knocked over a crockpot of soup which landed on my leg and caused a burn and a bruise.
	Example: 
Document attached – Witness statement Idris Ali 12.08.2026

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


To add extra rows, right click on the table and select Insert > Insert rows below.  
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